English for Business Life: Elementary                                                             

Assignment 10 - answers
1. Complete the statements using ‘will’

a. I’ll/I will pay back the money on Tuesday.

b. John says he’ll/he will repair the fence.

c. He’ll/he will take the next available flight.

d. It’ll/it will snow tomorrow.

e. Will it take a long time?

f. She won’t/we will not attend the meeting.

g. Unfortunately, we won’t/ we will not join you at the restaurant.

h. The driver will collect you at the airport. 
2. Fill in the gaps in the table below.

	368m
	Three hundred and sixty-eight metres

	1.45km
	One point four five kilometres

	40,000km
	Forty thousand kilometres

	4.75m
	Four point seven five kilometres

	67%
	Sixty-seven per cent

	45kg
	Forty-five kilos

	2.6m x 1.5m
	Two point six metres by one point five metres


3.
	a. How long is it?
	3. It has a length of 30m.

	b. How wide is it?
	6. It’s 15m wide.

	c. How much is it?
	1. It costs $750 per day

	d. How big is it?
	It’s 30m by 25m.

	e. How tall is she?
	2. She’s 1.68m 5. 

	f. How far it is?
	4. 45km 

	g. How old is it?
	8. 28 years

	h. How heavy is it?
	7. It weighs 14 kilos.


4. 
	It’s too small.
	It isn’t big enough.

	It’s too narrow.
	It isn’t wide enough

	It’s too low.
	It isn’t high enough

	It’s too expensive.
	It isn’t cheap enough.

	She’s too sick.
	She isn’t well enough.

	It’s too cold.
	It isn’t warm/hot enough.

	It’s too slow.
	It isn’t fast enough


5. Change the following adjectives into adverbs.

	Adjective
	Adverb

	happy
	happily

	easy
	easily

	quick
	quickly

	slow
	slowly

	smooth
	smoothly

	careful
	carefully

	dangerous
	dangerously


6.  Complete the gaps in the email message below using the words in the table (you might need to use some words more than once).
	from
	to
	at
	in
	on 


	Subject: Suzy’s trip

	Dear Sacha

I will be out of the office from Tuesday afternoon. I’m catching the Eurostar to Paris at 8.20 on Wednesday morning.  I’m going to spend two days in Paris. I’m staying at Hotel Napoleon. On Friday morning I’m taking the TGV to Lyon where I’m meeting Antonio Fracaro. Then I’m flying to Berlin on Saturday for the GBF conference. I will be back in the office on Monday. 




7. Complete the sentences – put the verbs into the correct form.
1. 
If it _____________(rain), I _____________ (take) an umbrella.

2. 
If the flight _____________(be) late, you _____________ (miss) your connection.
3. 
If they _____________(offer) it, he _____________ (accept) the pay rise.

4. 
If we _____________(hurry), we _____________ (be) in time for the opening      
presentation.

5. 
If they _____________(pay) the invoice, we _____________ (deliver) the goods.

5. 
If you _____________(book) online, the rental costs _____________ (be) cheaper
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