English for Business Life: Elementary                                                             

Assignment 2
1.  Fill in the gaps in the dialogue using ‘make’ or ‘do’ (you might need to change the form of the verb) or ‘much’ or ‘many’.
A: What is Robert doing here?
B: He a. _______ some work for your computer department.

A: Really?  And what b. _______ you _______ these days? 
B: I’m working for TSK technology. We c._______ computers.

A: Oh, I see. d. _______ you _______ e. _______ business with this company?

B: No, not f. _______.
A: Look, I g. _______ some coffee. Do you want some?
B: Yes, please.

A: And is business going well?
B: We h. _______ not _______ i. _______ money, yet, but the company has  
j. _______ potential.
A: Well, it’s very good to see you…
2. Saying what people are doing: answer the questions using the prompts.

e.g. 


Hello. What are you doing here?

(I/wait/taxi)

> I’m waiting for a taxi.

a. How’s business in the Far East?

(It/go/well)

>

b. What is your team working on at the moment?

(They/develop/management information system)

>

c. Is the company making a profit?

(It/not/make/a lot of money)

>

d. Is Max here?

(No/he/work/Barcelona)

>

e. What’s Ana doing?

(She/write/email)

>

f. Where’s Mohammed?

(He/make/coffee)

>

g. What are you doing at the moment?

(I….)

>

h. Do you know what your boss is doing?

(Yes, he/she…/ No.)

>

3a. Complete the table below.

	Subject
	Object

	I
	Me

	
	You

	
	Him

	She
	

	It
	

	We
	

	
	Them


3b. Complete the sentences. Replace the nouns in brackets with the correct pronoun.

1. She leaves _________ (the books) on the shelf.

2. _________ (Sophie) leaves the books on _________ (the shelf).

3. He puts the books them in _________ (the boxes).

4. Layla gives the drinks to _________ (Peter).

5. He passes _________ (the papers) to Samuel.

6. _________ (Layla and Samuel) sit on the sofa.

4. Write ‘a’ ‘an’ or ‘the in the gaps to complete these sentences.

a) 
I’m _________ managing director of a transport company.

b) 
_________ company is called Interflow.

c) 
We have _________ lorries.

d) 
_________ lorries are all _________ Volvos.

e) 
It’s _________ small limited company which is part of _________ DAB group.

f) 
We have _________ office in Tokyo and _________ depots in Singapore and 
Shanghai.

g)
We own 50% of _________ German transport company.

h) 
Ernst Rust runs _________ North American side of the business.

5. Transform these sentences: change single nouns to plural nouns, change the verb forms where necessary.  Use the numbers in brackets to help you.

e.g. 

We have a Spanish subsidiary.

(2)  

> We have two Spanish subsidiaries.
a. It’s a kilometre from here.

(350)

>
b. There is a plant in Spain.

(4)
>

c. One man and one woman work there.

(120/250)

>

d. One person works part time.

(172)

>

e. We have one full time employee.

(200)

>

f.  We produce one ton per day.

(670)

>

6. Complete the table of opposites.

	over
	on the right
	above

	at the bottom
	behind
	out of


	1. in front of
	a.

	2. below
	b.

	3. under
	c.

	4. on the left
	d.

	5. at the top
	e.

	6. in the office
	f. ……the office
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