English for Business Life: Elementary                                                             

Assignment 3
1. Complete the sentences by choosing the best answer.
1. 
– Do you like your job?

 
– I like ……………….

a. him very much 
b. very much

c. it very much 
d. very much it

2. 
We are in the car industry – we ………………. parts for cars.

a. make 
b. are making
c. do  
d. are doing

3. 
………………. the main administration offices over there.

a. This is 
b. That is

c. These are 
d. Those are

4. 
Our main warehouse is ………………. from the airport.

a. near 
b. not near

c. not far 
d. in the centre

5. 
– Welcome back! How was your trip to Britain – were the hotel arrangements OK?


– ……………….


– Oh, dear.

a. Yes, they were. 
b. No, they weren’t.

c. Yes, it was. 
d. No, it wasn’t.

6. 
– Is your office in Bangkok?


– No, it’s five kilometres ………………. Bangkok.

a. south of 
b. to south of

c. in the south of 
d. to the south of
7. 
I’m on the manufacturing ………………..

a. department 
b. division

c. side 
d. section

8. 
………………. in touch. ………………. to call me. ………………. a good flight.

a. Have/You must remember/Keep

b. Keep/Don’t forget/You must/Have

c. You must keep/Don’t forget/Have

d. You must keep/Remember/Make

9. 
I’m leaving on ………………..

a. Monday 
b. tomorrow afternoon

c. next week 
d. the morning

10. 
– What do you do?


– I’m ………………. sales rep.

a. the 
b – 

c. a 

d. an 

11. 
– Excuse me, where’s the toilet?


– Go ………………. this corridor, and it’s the first door ………………. the left.

a. through/in 
b. between/to
c. down/straight on  
d. along/on

12. 
We don’t do ………………. business in Latin America.

a. many  
b. much 

c. some  
d. a lot

13. 
The storeroom is in the ………………..

a. 3rd floor 
b. three floor

c. third  
d. basement

14. 
– I’m here for three days.


– Where ………………..?

a. are you staying 
b. you are staying

c. do you stay   
d. is your address

15. 
I’ll see you ……………….. March.

a. on  
b. at

c. in 

d. –

16. 
– Hello, my name is Keefer Rogan.


– How do you do? I’m ……………….. to meet you.

a. nice 
b. good

c. pleased 
d. fine

17. 
I work ……………….. a company called KDT Ltd.

a. for  
b. on

c. in 

d. to

18. 
All our ……………….. are in Thailand.

a. company’s factorys  
b. company’s factories

c. companies factories 
d. companies factory’s

19. 
There  ……………….. cafes near the airport.
a. isn’t any 
b. aren’t some

c. are any  
d. aren’t any

20. 
– What’s your address?


– …………………

a. Twenty-ninth Station street.
b. Twenty -nine Station Street.

c. Twenty -nine Station street.

d. Two nine Station street. 

2a. Make statements about an imaginary trip using was or were.
a. The hotel arrangements ……………….. very good.

b. The weather ………………..very nice.

c. The flights ……………….. on time.

d.  The train ……………….. clean.

e. The travel arrangements ……………….. very good.
f. The people ……………….. very friendly.

g. The timetable ……………….. very well organised.

h. The hotels ……………….. very expensive.

2b. Now re-write the sentences as negative statements using ‘not’.

a.
b.

c.

d.

e.

f.

g.

h.

3. Complete these examples using a few or a little.
a. I understand ……………….. Russian.

b. I know ……………….. words in Arabic.

c. I saw  ……………….. old friends at the conference.
d. There are ……………….. cars in the car park.

e. I have ……………….. money.

f. Would you like ……………….. coffee?

g. There are ……………….. new people in my department.

4. Complete the table below.
	Country
	Nationality
	Language

	Brazil
	
	Portuguese

	
	British
	English

	China
	Chinese
	

	Egypt
	Egyptian
	

	
	French
	French

	Hungary
	
	Hungarian

	Japan
	Japanese
	

	
	Spanish
	Spanish

	The United States
	
	English
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