English for Business Life: Higher Intermediate                                         

Assignment 10
1. Complete the sentences.

1.  
The first ___________ is to call a meeting of the interested parties, to make an ___________ and then ___________.
a. phase/action plan/ priorities

b. stage/prioritise/action plan

c. step/action plan/prioritise

2. 
___________ with, I read through all the correspondence relating to the scheme.

a. First

b. In the first place

c. To start

3. 
___________ building the prototype, we were planning the field study.

a. On completion of

b. At the same as

c. After

4. 
There were a few ___________ in the early stages, but everything worked out OK ___________.

a. setbacks/in the end

b. set ups/finally

c. set downs/lastly

5. 
If we modify the prototype at this stage, the completion date will have to be put back. ___________, I think we should do it.

a. For another thing

b. All the same

c. Besides

6. 
If any member of the consortium needs more information, ___________ should contact ___________ team leader.

a. he/his

b. she/her

c. they/their

7. 
The company ___________ said that in her view the increased costings weren’t a major setback.

a. spokesperson

b. spokesman

c. spokeswoman

8. 
– It really isn’t possible to ___________ freak circumstances like these.



– You weren’t expecting them, were you?

· ___________ (Agree)
a. plan/Yes, we weren’t.

b. plan for/ No, we weren’t

c. anticipate/Yes, we were

9. 
There are a number of key factors to ___________ into account when assessing a project like this.

a. put

b. draw

c. take

10. 
We didn’t ___________ this in our contingency plan, so the end date will have to be put ___________.

a. make allowances for/back

b. make for/right

c. allow for/forward

2. Complete the article using words from the box.

	conditions
	counterparts
	feasibility

	members
	project
	research

	techniques
	vision
	consortium

	drawing
	fulfil
	obstacle

	realised
	study
	venture


	A a. ___________ of Russians and Americans is b. ___________ up plans to build a tunnel under the Bering Strait – the icy 60-mile (96km) stretch of sea between Alaska and Russia – in a bold c. ___________ to link the two continents and boost global commerce.

It might sound far-fetched, but engineers in both countries are confident the d. ___________ can be e. ___________. Undeterred by the fact that thousands of miles of track would have to be laid just to link the tunnel to existing rail networks, they are lobbying governments and private enterprise with their f. ___________ of a new trade route across the top of the world.

The Interhemispheric Bering Strait Tunnel and Railroad Group has united Americans, Canadians and Russians in a common vision: “The tunnel project will finally g. ___________ Columbus’s dream,” said George Koumal, a Czech-born engineer leading the American branch. “It will be possible to reach India in the east by going west.”

A big h. ___________ is money. Koumal who estimated the costs at $37 billion admits it has been hard enough to raise funds for the i. ___________  study, which is being funded by consortium j. ___________.

The Russian prime minister has ordered the cabinet to conduct its own k. ___________ before releasing l. ___________ money. Tunnel supporters are forging ahead all the same, with talk of revolutionising world commerce: carried by rail through the Bering Strait, foods from China would reach America in half the time it takes by sea, they maintain.

The idea of burrowing under the Bering Strait is not new; in 1905 an American consortium raised $5 million to build the ‘Trans Alaska Siberian Railroad’. But the First World War, the Russian civil war and then the Cold War put paid to the plans. Russian engineers, who have invited their American m. ___________ to a Moscow ‘tunnel conference’ are confident the digging could be done in four years, using the same n. ___________ employed by Britain and France in the Channel tunnel. They say drilling o. ___________ are more favourable under the Bering Strait than under the Channel, and the position of two islands in the middle of the Strait means no stretch of tunnel would be longer than the one now linking Britain and France. 




3. Write out questions to elicit the following responses.

e.g.  

It’s about two hours from Helsinki to Tampere.

How far is it from Helsinki to Tampere?

1. No, the report doesn’t need to be approved.

Does…
2. I will be waiting for you at reception.

Where will…
3. The results will have been published by March.

When will…
4. The visit was authorised by HR.

Who…
5. The office is being refurbished next week.

When…
6. The building was previously used as a warehouse.

What…
7. They used to work in Germany.

Where…
8.  I’m going to go to the Amsterdam office next week.

When…
9.  We are currently working on a prototype.

What…
10.  I was visiting one of our suppliers.

What were…
4. Complete the following sentences using the correct preposition.

1. Good news. We’re currently three weeks ahead ____ schedule.

2. My colleague is ____ vacation for two weeks.

3. These suppliers rarely deliver ____ time.

4. The invoice must be paid ____ delivery.

5. Birgit’s been promoted ____ Unit Manager.

6. The meeting has been brought forward ____ Monday morning.

7. This analysis is based ____ the figures for Spring 2003.

8. Access to this information is limited ____ this single directory.

9. More complex problems are referred ____ Head Office.

10. If I am out of the office, all calls are diverted ____ my mobile.

5. Complete the table below using an appropriate prefix.

	Positive


	Negative
	Positive
	Negative

	sympathetic


	unsympathetic
	tolerant
	

	polite


	
	competent
	

	tidy


	
	skilled
	

	decisive


	
	sensitive
	

	interested


	
	supportive
	

	productive


	
	approachable
	

	efficient


	
	logical
	

	underbudget


	
	effective
	

	well-organised


	
	rational
	

	legal


	
	reasonable
	


6. Complete the sentences using the correct option.
1. 
We are in the ___________ of refurbishing your head office.
a. progress

b. process

c. point

2. 
We expect to finish ___________ good time.

a. in

b. on

c. with

3. 
That’s a good question and it ___________ my next point.

a. bring

b. brings me

c. brings me to

4. 
I’ll begin by giving you a brief ___________ of the subject.

a. overlook

b. overview

c. oversee

5.  
– What’s ___________ you up?

– We’re ___________ for a delivery of fasteners.

a. holding/waiting

b. waiting/working

c. keeping/holding

6. 
___________ is the  work coming along? ___________ have you got to with it? 

a. When/Who

b. Why/Where

c. How/Where

7. 
In my ___________ his performance was ___________ second-rate.

a. thought/absolutely

b. view/rather

c. impression/a bit

8. 
I have absolutely ___________ that her performance will improve now the ___________ are clear.

a. sure/achievements

b. the impression/points

c. no doubt/objectives

9. 
Everyone says that the presentation was ___________ outstanding.

a. really

b. highly

c. slightly

10. 
The admin wasn’t too ___________ in fact it was very ___________. I was quite pleased.

a. good/bad

b. bad/good

c. good/good

11. 
___________ the whole, the feedback ___________ that we are on the right lines.

a. At/maintains

b. In/suggests

c. On/indicates

12. 
Looking ___________, it is fairly ___________ that we didn’t prepare carefully enough.

a. down/obvious

b. back/clear

c. in/true

13. 
___________ the lack of time available for preparation, I ___________ the conference achieved a lot.

a. Bearing in mind/think

b. From the point of view of/guess

c. Speaking about/have no doubt

14. 
Speaking ___________ someone who doesn’t like studying, I thought the course was ___________ good.

a. for/really

b. to/a bit

c. as/pretty

15. 
I don’t think we should ___________ any conclusions till we see the results of the ___________.

a. come/research

b. draw/survey

c. make/rating

PAGE  
1
© BMES

