English for Business Life: Higher Intermediate                                               


Assignment 1 - answers
1.
1. b

2. c

3. a

4. b

5. c

6. a

7. c

8. c

9. a

10. b

2. 

1. 
We produce/are producing components for the car industry.

2. 
Which hotel are you usually staying at/do you usually stay at?

3. 
I left/have left MIT Ltd in 1990.

4. 
She was booking/booked the tickets when Fritz called.

5. 
He works/has worked for the same company since he left school.

6. 
Show me how it works/it is working.

7. 
They are travelling/travel to Germany once a week.

8. 
Most people submit/are submitting an expense form.

9. 
We have made/made this draft six weeks ago.

10. 
I have/am having a headache. I think I skip/will skip dinner. 

11. 
If the flight will leave/leaves on time, we make/will make the 10am meeting.
12. 
When did you join/have you joined the company?

3.  
1.  cross-check

2. liaise with

3. enhancement 

4. chase up
5. versatility

6. strives

7. conjunction

8. connection

9. lieu

10. hospitality

11. issued

12. approved

4. 
1. a
2. a

3. b

4. a

5. a

6. a

7. b

8. a

9. c

10. c

5. 
1. The system is being upgraded.
2. A new Finance Director has been appointed.

3. The catalogue release was delayed by last minute editorial changes.

4. The trucks are unloaded in the wood yard.

5. Site is going to be shut down next year.

6. I’m sure I will be woken up by the alarm in the morning.

7. Sorry – your coffee cup was thrown away.

8. Concerts and plays are put on in the concert hall.

9. The Chinese visitors have been shown around the mill.

10. Our apprentices will be taught these skills.

6. 
1. a

2. b

3. a

4. a

5. b

6. b

7. a

8. c
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