English for Business Life: Higher Intermediate                                         

Assignment 2
1.  Complete the sentences below using the options provided.

1. 
By the following year, the new CEO _________________.

a. was appointed

b. has been appointed

c. had been appointed

2. 
She _________________ her new job till this July.

a. hasn’t started

b. hadn’t started

c. didn’t start

3. 
They _________________ 20, 000 units so far this week.

a. have produced

b. produced

c. had produced

4. 
I _________________  for Trovit for three years when I was in the 
States.

a. was working

b. worked

c. used to work

5. 
This _________________ in Mexico, but now we make it ourselves.

a. was made

b. used to be made

c. has been made

6. 
We _________________ two reorganisations before we were taken 
over.

a. have already

b. had already

c. had already had

7. 
After the company _________________, the assets were sold off.

a. bankrupted

b. went bankrupt

c. liquidation

8. 
_________________ our product range was very limited.

a. To begin

b. First

c. Initially

9. 
We were hit by the recession and had to cut _________________ on our 
investment programme.

a. back

b. off

c. through

10. 
As soon as we had _________________ the new structure, they began 
another reorganisation programme.

a. got used to

b. been used to

c. used to

2. Match the terms on the left with their synonyms on the right.

	1. embrace (change)


	a. combine

	2. accomplish


	b. guess too high

	3. disperse


	c. feasible

	4. consolidate (resources)

	d. result in

	5. erode profits


	e. enthusiastically accept

	6. retain staff


	f. spread out 

	7. integrate software


	g. reduce 

	8. economise

	h. reduce expenditure

	9. a viable plan


	i. big 


	10. entail job losses


	j. achieve 

	11. overestimate


	k. strengthen and pool 

	12. a substantial improvement

	l. keep 


3. Complete the sentences.
1. 
The new management were trying to introduce a more enterprising 
culture, but it _________________.

a. had been working

b. wasn’t working

c. hasn’t been working

2. 
The company _________________ investing in new equipment so 
standards are rising. 

a. was

b. had been

c. has been

3. 
We called as soon as we heard, but they _________________ a 
decision.
a. had already made

b. already made

c. had already been making

4. 
I _________________ working with automated systems for years, so I 
didn’t need to retrain.

a. have been

b. will have been

c. wasn’t

5. 
I had been having a hard time at work _________________.

a. recently

b. for several months now

c. even before that

6. 
The problem is that the company isn’t very _________________.

a. well run

b. badly run

c. poorly run

7. 
Several of their factories are _________________.

a. dismotivated

b. overstaffed

c. inorganised

8. 
It’s difficult to make a comparison because the company is non-
_________________.

a. profitable

b. profit making

c. public

4.  Put the following adjectives into the appropriate column

	arrogant
	empathetic
	keen
	thrifty
	tenacious

	assertive
	superficial
	mean
	well-informed
	stubborn

	approachable
	uptight
	hospitable
	lazy
	conscientious

	vivacious
	envious
	tolerant
	sociable
	patronising


	positive attributes
	negative attributes

	
	


5. Select an option to complete the sentences.
1. 
As far as _________________, illegal; dumping is the main problem.

a. I’m concerned


b. I think


c. my view is

2. 
How do the new regulations _________________ your business?

a. affect
b. effect
c. inject

3. 
Radioactive waste is _________________ dangerous.

a. fairly
b. completely
c. extremely

4. 
It is _________________ possible to develop alternative 
_________________ but it is expensive.

a. technically/energy sources

b. politically/declining resources

c. environmentally/green issues

5. 
The last report indicates that the _________________ of marine 
pollution is rising.

a. total

b. number

c. level

6. 
47% of our products are made from _________________ materials.

a. organic

b. green

c. biodegradable

7. 
We send most of our waste products to the new _________________ 
plant.

a. recycled

b. recycling

c. dumping

8. 
We don’t accept that the recent oil _________________ were 
unavoidable.

a. dumpings

b. spillages

c. emissions

6. Fill in the gaps in the following sentences using an appropriate preposition.
1. 
We comply _________ ISO 9001.

2. 
The old nuclear reactors are being phased _________.

3. 
The stage of the process gives _________ odourless fumes.

4. 
Plastic can be melted _________ to produce clothing amongst other 
products.

5. 
The power created from wind turbines is converted _________ 
electricity.

6. 
Local farms discharge waste _________ the river.

7. 
What happens if you go _________ the limit?

8. 
Residents are able to dispose _________  white goods (refridgerators 
etc.) at the local tip.
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