English for Business Life: Higher Intermediate                                         

Assignment 5

1. Complete the sentences.

1. 
These spread sheets ____________ delivered by special messenger, while we 
were out.
a. might have been 

b. must be

c. can’t have

2. 
I don’t understand these fuel costs. ____________ the tank have 
____________?
a. Can/be leaking

b. Could/been leaking

c. Could/been leaked

3. 
The accounts ____________ have been audited yet; year end was only last 
week.

a. ought

b. won’t

c. mustn’t

4. 
Our main assets are our ____________
a. premises

b. debts

c. loans
5. 
____________ on developing new sites rose by 17% in the period.

a. Expenditure

b. Earnings

c. Outgoings

6. 
According to these figures, your ____________ from investments was higher 
than your salary.

a. turnover

b. income

c. liability

7. 
We find that child care and school fees ____________ to about $18,000 a year.

a. add

b. amount

c. account

8. 
We have to cut ____________ entertainment allowances; they are 
____________ by 27%.

a. back on/up

b. back/over

c. -/high

9. 
This payment of ____________ represents a ____________.

a. twenty two million/ one-off redundancy cost

b. twenty-two million/one-off redundancy cost

c. twenty-two million/ one-off redundancy cost

10. 
____________ was low because we had suffered the biggest ____________ in 
our history; ____________ were down and we could not meet our 


____________.

a. Confidence/losses/receipts/liabilities

b. Confidence/loses/receipts/liabilitys

c. Confidance/losses/receipts/ liabilitys

2. Choose the correct alternative in the following sentences. 

a. The value is written off over/beyond a period of five years.  

b. Under/Over English law we can use both methods.

c. It depends of/on the quantity sold.

d. We treat these as/to tangible assets.

e. Is it possible to pay with/by credit card?

f. What is the current rate of the Euro against/with the Dollar?

g. Turnover has increased by/with  13%.

h. This product depreciates with/at a rate of 5% per year.

3. Match the term on the left to the correct definition on the right.

	a. creative accounting/Window dressing
	1. to increase in price

	b. to depreciate
	2. to sell goods more cheaply than competitors' goods

	c. to audit
	3. setting the same price for goods as competitors' price for goods

	d. to undercut
	4. to decrease in price, to become less valuable

	e. collateral
	5. attempting to hide the true financial position of a company

	f. hedging
	6. to inspect financial records (check for accuracy)

	g. to appreciate
	7. anything that acts as a security or guarantee for a loan

	h. going-rate pricing
	8. reducing the risk of unfavourable movement in commodity or security prices


4. Complete the sentences.
1. 
You ____________ have kept us informed then we ____________ have known 
what was going on.
a. ought/could

b. should/would

c. must/would

2. 
I would advise you ____________ any promises you can’t keep.

a. not to make

b. don’t make

c. not making

3. 
I ____________ that you protect yourself ____________ ID theft.

a. suggest/for

b. advise/against

c. recommend/from

4. 
I think ____________ have warned them ____________ advance about the 
overdraft charges.

a. you need/with

b. you should/in

c. we would/to

5. 
We must settle the account today, ____________ get the discount.

a. or else we’ll

b. if not we’ll

c. otherwise we won’t

6. 
We’ll give you a refund ____________ you return the goods.

a. as long as

b. as well as

c. as far as

7. 
How soon can you pay ____________ the balance ____________ your 
account?

a. back/with

b. off/on

c. for/in

8. 
They could ____________ your credit ____________ and reduce your credit 
____________.

a. downgrade/status/limit

b. upgrade/record/card

c. degrade/payment/control

9. 
I didn’t realise the account was ____________. Leave it ____________ me – 
I’ll sort it ____________.

a due/with/in

b.due date/for/down

c.overdue/to/out

10. 
They have put a ____________ on my mobile phone – could you 
____________ out what the problem is?

a. stop/sort

b. bar/find

c. ban/look

5. Match the term with the definition.

	1. liability
	a. a cost which changes according to levels of business activity (eg cost of raw materials).

	2. credit an account
	b. money owed (eg debt or loan)

	3. asset
	c. a place where company revenue, turnover, profit & loss etc are recorded

	4. debit an account
	d. where costs/expenses incurred is equal to revenue

	5. balance sheet
	e. put money into an account

	6. fixed cost
	f. withdraw money from a bank account

	7. break even point
	g. a cost which does not vary with business activity (eg rent of premises).

	8. variable cost
	h. something of value owned by a company


6. Complete the sentences.
1. 
Accounts should give a tr………. and f ………. view of a company’s 
financial 
position.

2. 
If someone a……….  a company’s accounts they examine them officially 
to 
make sure they have been done correctly. 

3. 
A d………. is a person who owes money.

4. 
Accounts p………. refers to monies owed by the company.

5. 
An o……….  is an agreement with the bank that allows you to spend 
more money than you actually have in your bank account.

6. 
E………. is another word for capital. 

7. 
D……….  is the decline in value of an asset.

8.
This value can be w……….  o……….  over different periods of time.

9.  
The b………. sh………. is a statement of a company’s assets 
and 
l………..

10. 
The f………. assets of a company can also include tangible assets.

11. 
It is difficult to evaluate i………. a……….   such as reputation, technical know-how, experience etc.

12. 
D……….  are profits from shares paid out to shareholders.
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