English for Business Life: Higher Intermediate                                         

Assignment 6 - answers
1.

1. b

2. c

3.b

4.b

5.c

6.b

7.b

8.a

9.c

10.c

2. 

a. The shareholders approved the accounts at the AGM.

b. We expect to set tough targets in the coming year.

c. We expect turnover to rise again this year.

d. We achieved this by offering value for money.

e. The tenants and customer owe us money.

f. We should always plough back profits.

g. We must transfer the funds soon.

h. The market values the company at between 30 milllion and 40 million dollars.

3. 

1. If the meeting clashes with this conference, we will have to reschedule.

2. It’s lucky that they accepted our terms. If they had refused we would have had to redraft the entire agreement.

3. If you had taken more trouble over that report, you wouldn’t have made so many careless mistakes.

4. If you ring before 2pm UK time, you will catch me in the office.

5. If we don’t increase our market share, we will not break even this year.

6. If I had realised how bad the weather was, I would have stayed home this morning.

7. If we don’t upgrade our software soon, we will be left behind.

8. We should have bid much higher. Our price was too low, we aren’t going to make much profit on this deal.

9. It’s a good job we employed a new accounts clerk. We would not have been able to cope with the workload otherwise.

10. I wish I knew what was happening in tomorrow’s meeting. 

4.

1.c

2.a

3.b

4.a

5.b

6. c

7. c

8. b

9. b

10. a

5. 

1. B

2. A

3. B

4. B

5. A

6. A

7. A

8. B

6.

1. c

2. a

3. a

4. c

5. c

6. b
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