English for Business Life: Higher Intermediate                                         

Assignment 9
1. Complete the sentences.

1.  
The minister __________ receiving the money.
a. advised

b. denied

c. refused

2. 
The embassy __________ us not to go out alone.

a. suggested

b. said

c. warned

3. 
It is difficult __________ what the outcome __________.

a. to predict/will be

b. anticipating/was

c. believe/is going to be

4. 
I __________ Sophie Bouvert __________ to be selected. She is easily the best candidate.

a. don’t think/ is going

b. think/ is unlikely

c. reckon/ is bound

5. 
The centre __________ won a majority in the __________ so we anticipate that they will form the next __________.

a. party/election/government

b. government/referendum/opposition

c. politicians/voting/joint venture

6. 
The __________ is rising. People are far better __________ than they were ten years ago. 

a. cost of living/up

b. standard of living/off

c. rate of inflation/on

7. 
Public __________ borrowing is too high and this is having an impact on the __________  of inflation.
a. area/cost

b. sector/rate

c. party/speed

8. 
We could __________ a vote now, or __________, we could leave it till the next meeting.

a. make/nevertheless

b. take/alternatively

c. give/on the other hand

9. 
I __________ with most of what you said. __________, there is one point which I don’t agree with at all.

a. agree/However

b. accept/On the other hand

c. don’t agree/Whereas

10. 
If the government __________ a referendum on __________ this activity – I intend to vote __________ the ban.

a. holds/banning/for

b. makes/finishing/on

c. take/leaving/against

2. Match the following formal expressions with their more common, day-to-day equivalents.

	a
	Could I prevail upon you to forward the data?
	1
	We lost this money because of the strike.

	b
	We are currently reviewing our requirements.
	2
	We’ll sell ABC Ltd the following: …

	c
	The aforementioned losses are directly attributable to recent industrial action.
	3
	We don’t have to give you your money back.

	d
	We undertake to provide ABC Ltd with goods as specified below.
	4
	If you don’t pay …

	e
	We cannot be held liable for any damage howsoever caused.
	5
	Please send me the figures!

	f
	Title of the goods shall be held by ABC Ltd.
	6
	Here are the figures you wanted.

	g
	As requested, please find attached the required data.
	7
	They haven’t stuck to their side of the bargain.

	h
	In the event of non-payment …
	8
	ABC Ltd owns the goods.

	i
	We are under no obligation to refund any monies paid.
	9
	We haven’t decided what we need yet.

	j
	They are in breach of contract.
	10
	It’s not our fault if it gets damaged.


3. Complete the sentences below using the words in the table.

	liable
	breach
	event
	under
	stipulates

	due
	compensate
	conditions
	obligation
	undertake


1. 
Have you checked the terms and ____________ of the contract?

2. 
I’m sure the product is still ____________ guarantee.

3. 
When is the contract ____________ for renewal?

4. 
If we don’t make this delivery on time we will be in ____________ of contract.

5. 
I’ve checked the contract and we’re not ____________ for any delay caused by a third party.

6. 
We’re under no ____________ to refund their deposit.

7. 
They’ve agreed to ____________ us for any loss of earnings which is directly attributable to the strike.

8. 
The contract ____________ that all amendments to the schedule, however minor, must be agreed in writing.

9. 
We _____________ to provide the aforementioned party with goods as specified in Appendix III.

10. 
In the ____________ of non-payment, title of the goods shall revert to
4. Choose the correct option to complete each sentence.
1. 
The tax __________ needs to be completed by the end of the month.

a. liability

b. relief

c. return

2. 
Is business entertaining a tax __________ expense?

a. exempt

b. deductible

c. relief

3. 
Don’t __________ me, but I think there are some serious __________ in the accounts.
a. quote/discrepancies

b. take/errors

c. say/mistakes

4. 
__________, the tax inspector is coming this afternoon.

a. I’m not an expert but

b. As far as I know

c. Off the top of my head

5. 
The Finance Director __________ me if I __________ about the tax situation in the Channel Islands.

a. told/would know

b. asked/knew

c. requested/know

6. 
The auditors said that they __________ in touch with us __________ week.

a. were/next

b. are/the following

c. would be/the following

7. 
They warned me I __________ to pay a late filing __________.

a. would have/penalty

b. had/rate

c. was having/charge

8. 
I was __________ that the money had been transferred __________.

a. informed/few days before

b. instructed/in a few days’ time

c. advised/a few days ago

9. 
She’s in the top tax __________, so 65% of her earnings go __________ tax. 

a. category/after

b. band/in

c. level/to

10. 
We have managed to get the money __________ to pay off our tax __________.

a. together/arrears

b. behind/bill

c. in/sum

5. Convert the following direct sentences into reported speech. 

a. I sent everything to the accountant last week.

I told them….

b. I can’t remember the details

He claimed he….

c. I’ll get the information to you tomorrow.

I promised I …

d. we’ve managed to complete the return.

They assure me…

e. You mustn’t send it till Monday.

I told her that…

f. I was going to tell you about it last week.

I said…

g. Phone the tax office immediately; they close at 5

She asked him…

h. I’m going to Paris next week.

She mentioned that…

6. Match the ‘crime’ in the left hand column with its ‘meaning’ in the right hand column.

	a. embezzle money 
	1. avoid paying

	b. evade tax
	2. steal from a retail outlet

	c. shoplift
	3. carry out a con

	d. mug
	4. kill (pre-meditated)

	e. defraud
	5. rob a person (often with violence)

	f. murder
	6. steal money from a company


7. Select an appropriate option to complete each sentence. 
1. 
Once it has been signed, the agreement will be __________ on both __________.

a. concerning/sides

b. acting/prosecution and defence

c. binding/parties

2. 
We have decided to start legal __________ against them.

a. prosecution

b. proceedings

c. damages

3. 
He was __________ guilty of fraud but as he __________ no previous convictions, they __________ him off with a warning.

a. found/had/let

b. let/found/had

c. had/let/found

4. 
With __________ to the fax you sent us yesterday, could you please forward a list of the __________ questions?

a. connection/the prosecution’s

b. regarding/judge’s

c. reference/regulator’s

5. 
I’d like to speak to you. It’s __________ with the final demand __________ you sent us.

a. in connection/notice

b. with regard/warning 

c. concerning/agreement

6. 
You need to study the __________ at __________ of the page.

a. bracket/the margin

b. small print/the bottom

c. paragraph/top left-hand corner

7. 
The key test is clearly shown __________ bold. I think we need to __________ a full stop after each bullet point.

a. from/out in

b. of/ take out

c. in/add

8. 
The court __________ the defendant guilty and __________ a substantial fine.

a. found/imposed

b. convicted/enforced

c. ordered/awarded

9. 
I __________ to sue unless they had a good case.

a. warned them that

b. advised them not

c. advised them

10. 
The tribunal __________ the company to pay compensation and ordered it to comply __________ the regulations in future.

a. cautioned/for

b. instructed/ with

c. warned/to 
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