Everyday Technical English  



Assignment 2 - A tour of the workplace

1. Rewrite the following sentences in the passive.
e.g.

We extract most of the water.



Most of the water is extracted.

a. We load the pallets onto lorries/trucks.

…………………………………………………………………………………

b. We wrap each component individually.

…………………………………………………………………………………

c. Someone washes down the machine at the end of every shift.

…………………………………………………………………………………

d. We check each item very carefully.

…………………………………………………………………………………
2. Match the expression on the left with the correct definition.

	a. a greenfield site
	1. by hand

	b. business premises
	2. products/things you manufacture

	c. manually
	3. company buildings and land

	d. gatehouse
	4. land that has been or is being redeveloped

	e. a brownfield site
	5. a small building at the entrance to a factory site

	f. goods
	6. land that hasn’t been built on before


3. Choose a word from the box below to complete the sentences.

	automated
	conveyor
	process

	take
	components
	capacity


a. How long does the adhesive …………… to dry?

b. We have very few workers.   The plant is fully …………… .

c. Our products are quite complex.  Every finished article is made up of 50 separate …………… .

d. Could you please give me a simple explanation of your manufacturing …………… .

e. When we’re running at full …………… , we produce over 100 units a day.

f. We move goods around the warehouse on this …………… belt.

4. Choose the correct preposition.

a. Our head office is in/at the outskirts of town.

b. The quality control laboratory is in/on the first floor.

c. The boxes are being loaded in/into the lorry.

d. I look forward to/for meeting you.

5. Rewrite the following sentences using used to or didn’t use to.
e.g.
Our main office was in the town centre, but now it’s on an industrial estate.


Our main office used to be in the town centre …

a. We didn’t have enough office space, but we’ve got lots of space now.

…………………………………………………………………………………

b. I worked for a small, family company but now I work for a large, international company.

…………………………………………………………………………………

c. We bought our raw materials from France, but now we buy them from Hungary.

…………………………………………………………………………………

d. I spent most of my time visiting customers, but now I’m based at our head office.

…………………………………………………………………………………

6. Complete the sentences by adding est or most to the underlined adjective.
e.g.
This material is very expensive.  It’s the most expensive material we use.

a. ABC Ltd is an important customer.  In fact, it’s our …………… customer.

b. February is a busy month.  It’s our …………… month of the year.

c. This is a very old machine.  It’s the …………… machine in the workshop.

d. Marco is a very good salesman.  He’s the …………… one we have.

e. Last year was a very bad year for us.  It was the …………….. one in our company’s history.

f. Our production line is very long.  I think it’s the …………… in Europe.

g. This is a very interesting part of our process.  In my opinion it’s the …………… .
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