Everyday Technical English  



Assignment 4 - Suppliers and sub-contractors - answers
1.

1. stores
2. discharged

3. penalty

4. equipped

5. limited

6. implement

7. kept

8. beneficial

2. 
1. I have an appointment to see Mr Laakso at 2 o’clock on Friday 16th.

2. Mr Schmidt is away on business at the moment and I’m unable to make any arrangements until he returns.

3. She’s due back in the office in a few minutes if the meeting ends on time.

4. He’s away for two weeks, but Ms Malm is dealing with the matter.

5. I’m afraid the office will be closed at/for Christmas for four days but during/in this time you can ring our emergency number.

6. I’ll confirm the details by Tuesday morning at the latest.

7. They would like you to speak at the beginning of the session.

8. You’ll receive the documents in the next few days and then we can arrange a meeting in a week’s time.

3.  
1. We have to finish the project by/until the end of the week.

2. If you arrive on time/in time, we can talk before the meeting starts.

3. It’s important to arrive at meetings on time/in time in Austria.

4. I waited at your office by/until one o’ clock, and then I left.

5. I’ll be at your office by/until one o’clock – perhaps earlier.

4. 
a. due

b. guarantee

c. replace

d. urgent

e. cover
f. extended
g. reputation

h. bust
5. 
	wear
	and
	tear

	parts
	and
	labour

	terms
	and 
	conditions

	goods
	and 
	services

	repair
	and
	maintenance


6. 
a. out

b. in/under

c. in
d. on

e. under

f. in
g. on
h. in/during
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